To see the uploaded detailed ES report
Log in; select the trainee
· Click “shared log” on the left hand menu

· Click on “professional conversations” 

· If you scroll through, you should see some Educational Supervision Reports identified by a title in the format  “EDUCATIONAL SUPERVISION ST1 POST2” for example

If you want a complete list of just ES reports:

· In the shared log section: in the EMPTY box next to the “Event” box type in “educational supervision” and then click “Find”

· You’ll now see a list of educational supervisor’s reports done

Viewing the attachment

· To view the attachment, click on the little floppy disk icon on the right of the corresponding report

· And then click the link in blue at the bottom of the page under the “Title” bar.

· Click open and the document will open in Microsoft Word in a new window

Voila!









